
  
 
  Rr.“ Gjergj Legisi” Nr 23, pranë AMC, Laprakë, Tiranë, Tel. 04 2 454 893 Mob: 067 40 08 880; Web: www.kub.edu.al ; Email: info@kub.edu.al  

  

  
 

 
UCB JOURNAL 

   

 
Guidelines for preparing and writing the paper for Journal 

 
N.S1, N.S2 

 
1*Department of XXX, Faculty of XXX, Country 
2 Department of XXX, Faculty of XXX, Country  

*Corresponding Author:  e-mail: n.s@xxx.edu.mk 

 
 
Abstract 
 
   The guidelines for preparing final papers after acceptance for IAI Journal have been presented. This file can be used as 
template for preparing the final manuscript. This document also gives the instruction for preparing the manuscript. Do not cite 
references in the abstract. For effective abstract, there should be 200-250 words in the abstract. An abstract is a concise single 
paragraph text of the work. In a minute or less a reader can learn the rationale behind the study, general approach to the problem, 
pertinent results, and important conclusions or new questions. Write your abstract after the rest of the paper is completed. 
Economy of words is important throughout any paper, but especially in an abstract. However, use complete sentences and do not 
sacrifice readability for brevity. You can keep it concise by wording sentences so that they serve more than one purpose. It has 
limited background information to a sentence or two, if absolutely necessary. It is always written in past tense. 
 
Keywords: Four to six keywords are to be provided for indexing purposes. 
 
1. Introduction 
 
   Publication of articles in professional journals, which publishes papers for specialists and do not ordinarily pay for contributions, 
may benefit a person in many ways. Such publications are likely to increase career advancement, to increase your circle of your 
professional acquaintances, to get feedback of your ideas, etc.  Usually, papers submitted to the journals are very large and many a 
times they are either rejected or returned with a request for major/ minor revisions. A paper is turned down for a number of 
reasons, which is not only due to the quality of work but also due to the quality of presentation. Although quality of work and 
presentation are equally important (Singh et al, 2002).  

The introduction is the first paragraph of the paper. It often begins with a general statement about the topic and ends with a more 
specific statement of the main idea of your paper. The purpose of an introduction is to acquaint the reader with the rationale behind 
the work, with the intention of defending it. It places your work in a theoretical context, and enables the reader to understand and 
appreciate your objectives. The body of the paper follows the introduction. It consists of a number of paragraphs in which you 
develop your ideas in detail.  

o Limit each paragraph to one main idea. (Don't try to talk about more than one idea per paragraph.)  
o Prove your points continually by using specific examples and quotations from your note cards.  
o Use better transitional words to ensure a smooth flow of ideas from paragraph to paragraph.  

The introduction should be brief relative to the rest of the paper. If the opening is inappropriately lengthy, the reader will lose 
interest, annoyed that you have failed to get started. Do not include unnecessary background information, especially if the 
professor is already conversant with the material on which you are writing. Your introductions should not exceed two pages. The 
purpose of the introduction is to:  

o let the reader know what the topic is  
o inform the reader about your point of view  
o arouse the reader's curiosity so that he or she will want to read about your topic. 
o to engage the reader's attention  
o to identify for the reader the central issue or subject  

Approaches vary widely; however, the following approach can produce an effective introduction. 
• Describe the importance (significance) of the work - why was this worth doing in the first place? Provide a broad context.  
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• Defend the model - why did you use this particular organism or system? What are its advantages? You might comment on 
its suitability from a theoretical point of view as well as indicate practical reasons for using it.  

• Provide a rationale. State your specific hypothesis(es) or objective(s), and describe the reasoning that led you to select 
them.  

• Very briefly describe the experimental design and how it accomplished the stated objectives.  
• Use past tense except when referring to established facts. After all, the paper will be submitted after all of the work is 

completed.  
• As always, pay attention to spelling, clarity and appropriateness of sentences and phrases.  

 
2.  Body of Manuscript 
 

A conventional way to plan a manuscript is to construct an outline. An outline has two interacting purposes. One is to shape the 
technical information in logical order and other is to help in organizing and thinking about paper. It should be flexible. The main 
text should be divided into several sections and subsection. There should be continuity in the presentation. The style of sections 
and subsection are generally given in the guidelines of the journal. If nothing is available, it is preferable to see the previous issue 
of the journal concerned. The complex mathematical derivation should be placed in the appendix of the paper, which is placed at 
end of the paper. 
 
2.1 Sections and subsections: The structure of main sections can be built in a way that strengthen the concept of manuscript. The 
first of these supporting methods is the adoption of good, descriptive headings of sections and subsections. The choice if these 
headings are important because well-chosen headings are not only an aid to the reader but also a reminder to the author(s) to keep 
in focus the content of each section. Illustrations and tables enhance the quality of presentation.  
2.2 Copyright form: A copyright form should accompany your final submission. The copyright form will be provided by the editor 
after final acceptance of the paper. Authors are responsible for obtaining any security clearances. 
 
2.3 Useful information: Some of the information are available with the editors and thus those are to be written as xx such as 
volume number of the journal, page numbers etc. Use either SI (MKS) as primary units. 
 
2.4 References: References are important to the reader; therefore, each citation must be complete and correct. References should be 
readily available publications. List references in alphabetical order as shown in reference section. 
 
3. Table Figures and Equations 
 
   Continue to be concise, using figures and tables, if appropriate, to present results most effectively. See recommendations for 
content, below.  You must clearly distinguish material that would normally be included in a research article from any raw data or 
other appendix material that would not be published. In fact, such material should not be submitted at all unless requested by the 
instructor. 

• Summarize your findings in text and illustrate them, if appropriate, with figures and tables.  
• Describe results of control experiments and include observations that are not presented in a formal figure or table, if 

appropriate.  
• Analyze your data, then prepare the analyzed (converted) data in the form of a figure (graph), table, or in text form.  

 
3.1 Figures and tables: Because IJEST will not do the final formatting of your paper, you need to position figures and tables at the 
top and bottom of each page. Place figure captions below the figures; place table titles above the tables. If your figure has two 
parts, include the labels “(a)” and “(b)” as part of the artwork. Please verify that the figures and tables you mention in the text 
actually exist. In text, refer to each figure as "Figure 1," "Figure 2," etc.; number your tables as well.  Do not abbreviate “Table.” 
Tables are numbered with numerals.  Regardless of placement, each table must be titled, numbered consecutively and complete 
with heading.  Table 1 shows the fonts and style for the paper. Publication of author-1 is shown in Figure 1. 
 
3.2 Equations: If you are using Word, use either the Microsoft Equation Editor or the MathType add-on for equations in your 
paper. Number equations consecutively with equation numbers in parentheses flush with the right margin, as in (1). First use the 
equation editor to create the equation. Then select the “Equation” markup style. Press the tab key and write the equation number in 
parentheses. To make your equations more compact, you may use the solidus ( / ), the exp function, or appropriate exponents. Use 
parentheses to avoid ambiguities in denominators. Punctuate equations when they are part of a sentence, as in 

 
  (1) 
 

!"#$%&" '' =+ θθ
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Table 1. Fonts, style and appearance 
Point size Purpose in paper Remarks  

20 Title Title should be in sentence case 
and in bold font 

12 Author’s name It should be in bold font 
10 Sections Sections should be in sentence case and in bold font 
10 Body text, equations, table caption, figure captions  
10 subsections subsections should be in sentence case and in italics 
8 Affiliation of authors  

 

 
Figure 1. Publication of author  

  
4. Conclusions  
 
   Although a conclusion may review the main points of the paper, do not replicate the abstract as the conclusion. A conclusion 
might elaborate on the importance of the work or suggest applications and extensions. Functions of a concluding paragraph is  

o To make one last effort to convince the reader 
o To suggest larger implications now that the evidence has been presented 
o To provide a satisfying sense of closure  
 

Strategies for writing effective conclusions are:  
o Make a useful analogy or comparison.  
o Suggest specific actions that the reader should take in light of the information you've provided.  
o Speculate about what your thesis implies for the future.  
o Make a brief remark that sums up your feelings.  

 
Nomenclature 
IJEST  International Journal of Engineering, Sciences and Technology 
Cs  Saturation concentration of dissolved oxygen in water (mg/L). 
Ct  Concentration of dissolved oxygen in water at any time ‘t’. 
 
Appendix 
 
   Appendixes, if needed, appear before the acknowledgment. Nomenclature, appendix, acknowledgement and references are not 
numbered.  
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